FAO and ILO JOBS for PEACE PROJECT YOUTH EMPLOYMENT FUND APPLICATION FORM, PARSA and RAUTAHAT DISTRICTS, NEPAL
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JOBS for PEACE PROJECT:

YOUTH EMPLOYMENT FUND for PARSA and RAUTAHAT DISTRICTS
	


APPLICATION FORM
Valid as of 17 March 2010
Please complete all the relevant sections of this Application Form which must be completed electronically or in legible handwriting. It is compulsory to attach all documents required in the checklist. Please consult the Application Guidelines for more information on how to complete the Application Form. 
	PART A: APPLICANT ORGANIZATION


	A1. Project Identification (to be filled by FAO/ILO)

	Reference Number:


	Date of Receipt: (dd/mm/yyyy)




	A2. Grant Amount Requested

	Please state the amount of the grant being requested in Nrs




	A3. Name of Applicant Organization

	Please state the name and acronym of the applicant organization




	A4. Contact Information of Applicant Organization

	Please complete the contact information carefully so you can be contacted if you qualify for a grant. Please provide areas code as relevant for telephone and fax numbers


	Physical Address:


	

	
	Postal Address:


	

	
	Email:


	

	
	Telephone:


	
	Fax:
	


	A5. Mission of Applicant Organization

	Please give a short description of the applicant organization’s mission (not more than 50 words)




	A6. Profile of Applicant Organization

	Type of Applicant Organization:

Please ‘X’  one box only

	NGO:


	
	CBO:


	
	Cooperative:


	
	Please also specify type of coop

	
	Private Enterprise:


	
	Please also specify type of private enterprise

	
	Other:


	
	Please specify

	Level of Activity:

Please ‘X’  all boxes that apply

	Local:


	
	Regional:


	
	National:


	

	
	International:

	
	


	A7. Youth-led Development

	Do young people ages 15-29 years take part in the governance of the organization and the management of its activities? Please ‘X’  one box only


	Yes:


	
	No:


	

	
	

	If yes, please describe how. (max 50 words)


	Applicant organizations must be led by young people 15-29 years to be eligible for a grant.



	A8. Gender Equality

	Do both genders take equally part in the governance of the organization and the management of its activities? Please ‘X’  one box only


	Yes:


	
	No:


	

	
	

	If no, please explain why. (max 50 words)


	Applicant organizations must involve both genders to be eligible for a grant




	A9. Legal Registration

	When was the applicant organization founded?


	(mm/yyyy)



	When was the applicant organization legally registered?


	 (dd/mm/yyyy)




	A10. Bank Information

	Please complete all the banking information. Bank accounts must be in the name of the applicant organization


	Account Holders Name:


	

	
	Account Number:


	

	
	Name of Bank:


	

	
	Address of Bank:


	

	
	Names of Signatories:


	

	
	:


	

	Applicant organizations must have a bank account in the name of the organization to be eligible for a grant. If the applicant organization does not have a valid registration certificate, please apply in partnership with a facilitating organization that has a valid bank account. Please consult the Application Guidelines for more information.


	A11. Facilitating Organization

	Is the applicant organization applying in partnership with a facilitating organization that will receive the grant on behalf of the applicant organization? Please ‘X’  one box only


	Yes:


	
	No:


	

	
	

	If yes, please complete Part B of the Application Form, attach all compulsory documents fro the facilitating organization and a letter of agreement between the applicant organization and the facilitating organization indicating the roles and responsibilities of both parties in the project. Please consult the application guidelines for more information.



	PART B: FACILITATING ORGANIZATION


	B1. Contact Information of Facilitating Organization

	Please complete the contact information carefully so we will be able to contact the facilitating organization if you qualify for a grant.
	Name and Acronym of Facilitating Organization:


	

	
	Physical Address:


	

	
	Postal Address:


	

	
	Email:


	

	
	Telephone:


	
	Fax:
	


	B2. Mission of Facilitating Organization

	Please give a short description of the applicant organization’s mission (not more than 50 words)




	B3. Profile of Facilitating Organization

	Type of Applicant Organization:

Please ‘X’  one box only

	NGO:


	
	CBO:


	
	Cooperative:


	
	Please also specify type of coop

	
	Private Enterprise:


	
	Please also specify type of private enterprise

	
	Governmental:


	
	Please also specify type of private enterprise

	
	UN Org/Related:


	
	Please also specify type of private enterprise

	
	Other:


	
	Please specify

	Level of Activity:

Please ‘X’  all boxes that apply

	Local:


	
	Regional:


	
	National:


	

	
	International:

	
	


	B4. Legal Registration

	When was the facilitating organization founded?


	(mm/yyyy)



	When was the facilitating organization legally registered?


	 (dd/mm/yyyy)




	B5. Bank Information

	Please complete all the banking information. Bank accounts must be in the name of the applicant organization


	Account Holders Name:


	

	
	Account Number:


	

	
	Name of Bank:


	

	
	Address of Bank:


	

	
	Names of Signatories:


	

	
	:


	


	PART C: BASIC PROJECT INFORMATION


	C1. Title of Project

	Please give a short title to the project




	C2. Location of Project

	District: Please ‘X’ relevant box(es)


	Parsa:


	
	Rhautat:

	

	VDC/Wards/Villages: By district if the project covers both target districts relevant
	

	When is the population(s) of the area(s) in which the project will take place?




	C3. Project Duration

	Please indicate the starting date and end date of the project. It is expected that projects will started form mid-to end May 2010; projects must be completed not later than 15 November 2010
	Starting Date:
	(dd/mm/yyyy)

	
	End Date:
	(dd/mm/yyyy)




	C4. Requested Grant

	Please indicated the requested grant in Nrs


	Nrs




	C5. Goal of the Project

	“Create productive employment opportunities for young men and women” 




	C6. Direct Beneficiary Information

	BENEFICIARY TYPE
	NUMBER of BENEFICIARIES

	
	Disadvantage Groups
	Others
	Total

All
	%

Total

	
	Men
	Women
	Sub-Total
	Men
	Women
	Sub-Total
	
	

	Young People (Ages 15-29):
	
	
	
	
	
	
	
	

	Disadvantaged Young Women
	
	
	
	
	
	
	
	

	Other Young Women
	
	
	
	
	
	
	
	

	Disadvantaged Young Men
	
	
	
	
	
	
	
	

	Other Young Men
	
	
	
	
	
	
	
	

	TOTAL:
	
	
	
	
	
	
	
	100%

	The Fund rules require that at least one-third of target beneficiaries are young women and that 40% of all youth beneficiaries are from disadvantaged groups



	PART D: PROJECT DESCRIPTION


	D1. Project Summary

	Please give a short description of your project (less than 250 words). Please note that this summary may be used for publication by FAO/ILO. Be accurate in your description and include the type of project, location, objective, duration in months, number and profile of beneficiaries, activities to be implemented and methods used. Please be concise and clear.




	D2. Opportunity and/or Problem Analysis

	Please give a short description (less than 125 words) of the opportunities and/or problems that your project seeks to address.



	D3. Outputs

	Please give a short description (less than 125 words) of the outcomes of your project (i.e. the effect or changes that your project intends to bring about for the target beneficiaries. Pease indicate how you intend to measure/evaluate these outcomes.




Cont’d/-

	D4. Activities

	Please give a short description (less than 125 words) of the key activities that will be implemented to achieve your project outcomes.




	D5. Outputs

	Please give a short description (less than 125 words) of the specific results that your project will deliver. Please indicate how you intend to measure/evaluate these results.



	D6. Organizational Capacity

	Please give a short description (less than 125 words) of your organization’s ability to successfully complete the project on time, including your ability to coordinate staff and volunteers, manage and account for money and evaluate and report on your project. Please indicate any previous experience in managing projects any support you expect to receive form partner organizations.




Cont’d/-
	D7. Risks

	Please give a short description (less than 125 words) of the potential problems or risks that may cause the project to be less successful and how you plan to overcome these problems.




	D8. Innovation

	Please give a short description (less than 125 words) of why your project is different from other projects. Please indicate how the new ideas, methods or technologies you are using will add value to the project.




	D9. Sustainability

	Please give a short description (less than 250 words) of why the jobs created by your project are likely to be sustainable, and how as relevant the project will continue to operate once the grant is finished (including any confirmed/likely alternative sources of funding).




Cont’d/-

	D10. Partnerships (if applicable)

	Please give a short description (less than 150 words) of how you plan to involve the local authorities, private enterprises or NGOs in the project and how their participation will add value to the project.




	D11. Additional Financing (if applicable)

	Please indicate of you expect the project to receive additional financing from other donor sources or through self-financing. Please list the donors and the amount of money they will be contributing to the project (less than 125 words).




	PART E: BACKGROUND INFORMATION


	E1. Previous Projects Implemented

	1.
	Project Title:


	Donor(s):
	
	Year Completed:
	(dd/mm/yyyy)

	
	Outputs (max 25 words):



	2.
	Project Title:


	Donor(s):
	
	Year Completed:
	(dd/mm/yyyy)

	
	Outputs (max 25 words):



	3.
	Project Title:


	Donor(s):
	
	Year Completed:
	(dd/mm/yyyy)

	
	Outputs (max 25 words):



	4.
	Project Title:


	Donor(s):
	
	Year Completed:
	(dd/mm/yyyy)

	
	Outputs (max 25 words):



	5.
	Project Title:


	Donor(s):
	
	Year Completed:
	(dd/mm/yyyy)

	
	Outputs (max 25 words):



	6.
	Project Title:


	Donor(s):
	
	Year Completed:
	(dd/mm/yyyy)

	
	Outputs (max 25 words):



	7.
	Project Title:


	Donor(s):
	
	Year Completed:
	(dd/mm/yyyy)

	
	Outputs (max 25 words):




	E2. Contact Information of Facilitating Organization

	Project Coordinator

The Project Coordinator must be below 29 years of age at the time of implementing the project
	Physical Address:


	

	
	Postal Address:


	

	
	Email:


	

	
	Telephone:


	
	Fax:
	

	Contact Person of Facilitating Organization


	Position:


	

	
	Physical Address:


	

	
	Postal Address:


	

	
	Email:


	

	
	Telephone:


	
	Fax:
	


	PART F: SUBMISSION of APPLICATON


	F1. Checklist

	Before submitting the Application to FAO/ILO, please ensure that the following documents are attached:



	Applicant Organization


	
	A stamped official cover letter from the applicant organization signed by a responsible official.

	
	

	
	
	A valid registration certificate.

	
	

	
	
	A detailed project budget in accordance with funding rules. 

	
	

	
	
	A logical framework outlining the structure of the project.

	
	

	
	
	A profile of the applicant organization including a description of the organization’s history, mission, management, membership and activities. 

	
	

	
	
	A list of board members and management indicating their full name, age, gender, education and profession.

	
	

	
	
	Latest audited accounts.

	
	

	
	
	A one-page CV of the proposed project coordinator.

	
	
	

	
	
	A one-page CV for each of proposed project trainers.

	

	Facilitating

Organization (if applicable)


	
	A valid registration certificate.

	
	

	
	
	A profile of the facilitating organization including a description of the organization’s history, mission, management, membership and activities.

	
	

	
	
	Latest audited accounts.

	
	

	
	
	A letter of agreement between the applicant organization and facilitating organization indicating the roles and responsibilities of both parties. 


	F2. Submission

	· Applications must be received on or before 15 April 2010 to be eligible for a grant. 

· Only hardcopy applications by post will be accepted: please reserve sufficient time for the application to be received by FAO or ILO offices in Kathmandu before the deadline.

· Sealed applications should have “J4P Project Youth Employment Fund Application Documents” written on the package cover.

· Submit your application to one of the following addresses in Kathmandu:



	Representative,

FAO Office in Nepal,

UN House, Pulchowk, Lalitpur,

PO Box 25: Kathmandu
	Director,

ILO Office in Nepal:

Dhobighat-Nayabato, Lalitpur,

PO Box: 8971, Kathmandu


